STEPS TO PAYING YOUR
PARK SLOPE PARENTS MEMBERSHIP FEE

1. Go to http://parkslopeparents.clubexpress.com/
(NOTE: cut and paste the address into another
browser so you can keep this document open)

2. Click the Member Login (or “Already a member?
Button)

©) Park Slope Parents - Mozilla Firefox

File Edit ‘Wiew History Bookmarks Tools  Help

@ - c iy I: () http:/fparkslopeparents.clubexpress,com/content, aspx?page_id=0fclub 17 - ‘ ; ‘;-'
|£, Most Yisited H MY Home E. ¥ouTube - Broadcast ... | | Park Slope Parents | | Halloween Folder | | Phanfare and Cther 5. |J Guido Danigle  >»
Google _V: (| search - I!{"I"__,J ) o - €% Bockmarkss " Check - % Autolink T »» @ settings
E&."] YouTube - James Taylor - Sweet Baby ... # Park Slope Civic Coundil's Alburns (_} Park Slope Parents 5| -
e — “o— ==z = L _A
Park >.Parents

Member Login Logoed out, Thanks for visiting!

Already a Member? Click here

Bene
== Contact Us

== FAQ
== Member Signup Hello New Members
Park Slope Parents is open to parents with children of all ages in
Park Slope, Brooklyn, Mew York and surrounding neighborhoods, We
also welcome those soon-to-be parents to join us.

Park Slope Parents maintains members-only Yahoo! Groups and a
publicly accessible web site. \We also help organize local family
Fark Slope Parents is the go to events such as: the Spring Fling, the Harvest Festival and Park
resnurce for parenting in Park Slope, Slope Parents' Kids' Music Concerts. Check out our PHOTOS!

Brooklyn and the surrounding
enirons,

Heted Me To Your Mailing List

THE YAHOO! GROUPS

To contact us, please email us at

: Park Slope Parents maintains two different lists for our members via
membership@@parkslopeparents.cam.

Yahoo! Groups,

The Main List (httodfarouns vahoo comfaroundParkSlopeParentsil: This list


http://parkslopeparents.clubexpress.com/

3. LOG IN OR
(IF you don’t have your username and password, click

“Forgot My Username/Password” and they'll send you
another one immediately)

JOIN OUR COMMUNITY

=> Benefits Flease enter your user name and password and click "Login®. Your user name is not
r case ftive but your p d iz, Click "Cancel" to return to the Home Page.
== Contact Us |

> FAQ

=» Member Signup

If you don't know your username and password, click “Forgot My
Username/Password”. It will prompt for your email address and if found, the
system will email your username and a new temporary password to you.

Trouble logging in? Click here for assistance.
User Name |Requiree F_org'ot you.r password or
didn’t receive a letter?

e L__1 Click this button and fill in
B your email address. The

|Lonin VI |Cancel X I |Fornot My UsernamePassword B | system will send you a
new password right away,

& Print Thi

Home | ContactUs | Copyright & 2009 - Al Rights Reserved | Terms of Use | Privacy

Powered By (.'j ClubExpress’

J Park Slope Parents - Mozilla Fi... |:||§||X|

: E https: /fparkslopeparents. clubexpress. com/popt ']':}' |

Forgot Password

Enter vour email address below, If vour email
address iz on file, & nevy password will be emailed
to wou. If vour email address iz used by more than
one member, you may also enter your first name to
help us idertify wou,

Email Address || |

First Mame | |

|0H fl |Cancel X|

Done parkslopeparents, clubexpress. com Q | i




4. CHANGE YOUR PASSWORD

(NOTE: You can change your username

too if you want)
5. CLICK SAVE

.' JOIN OUR COMMUNITY

Welcome, Hancy Home e MemberProfie e User Name and Password @)

Logout Profile [@ Your membership expires soon. Please click the ‘Renew’ link to renew online.

Renew
| | &YOU must change your password befare proceeding
== FAQ

User Name and Password |
== Contact Us
== Home 'Someareasofowwehsﬂeareoriywsiadetamnhersﬁwwandpasswordalow
you to log into the site {o scegssthece feastures. The name you choose must be unique within the
=> Forums
User Name

Password

R e-enter Password :] @

gawords should be from 5 - 10 characters long ang
onNanclude letters, bers and the und

B

et me on this computer

ED==
& Print This Page

Home | ContactUs | Copyright @2009 - All Rights Reserved | Terms of Use | Privacy
Powered By (°) CubExpress’

X Find: | |‘ Next 4 Previous & Highlight al [[] Match case

Done

parkslopeparents.cubexpress.com || i




OKAY, YOU'RE IN!
NOW, HOW TO PAY YOUR MEMBERSHIP FEE

6. Click on the RENEW BUTTON (in the UPPER Left
Corner)

P e T e A S ST e i T I  rp— -
| LG DMUMD SRR [ ] T M IR S e 2 TR P w g

@ Do you wankt Firefox to remember this password? [ Remember J [Ne_ver for This Site: J [ Mok Mow ] B

JOIN OUR COMMUNITY

Welcome, Hancy
aoio ofilp

WELCOME!!

NEED TO PAY YOUR MEMBERSHIP? ‘

== Contact Us CLICK THE "RENEW" BUTTON IN RED IN THE TOP LEFT HAND CORNER.

YW also need your ADDRESS as well as email addresses far the Yahoo! Groups you want to
== Forums be part of as well as partner emails.

ADDING YOUR ADDRESS:

50 to the PROFILE link in the upper Hand Corner (under the
"Welcome " section.

Click on "Contact Info" (under PERSONAL INFO) to enter your
rmailing address for a membership card

| BUT WAIT, There's MORE.... ‘
ADDING EMAIL ADDRESSES and SPOUSE ADDRESSES

WE NEED TO KNOW WHICH YAHOO GROUPS YOU WANT TO
REMAIN PART OF!

f'a know how you have the choice to be on the Main List, the
Classifieds or both? We need to know which lists you want to
continue to be on. Sowe created an area for you to tell us that.

Click on "Club Questions" (under PERSONAL INFO) to
checkithange your email address for the email lists.

OH, and BY THE WAY....

WE WANT TO MEET YOU IN PERSON (or say Hi again)!

What: Tth Heaven Street Fair
When: June 21, 2004 {yep, Father's Day)
Where: 7th Ave and 4th Street

|
| parkslopeparents.clubexpress.com (||

Dane




7. Click NEXT

(You want a STANDARD MEMBERSHIP)

Welcome, Hancy
Logout Profile

Renew

FAQ

W

=

Contact Us

==

Home

==

Forums

JOIN OUR COMMUNITY

Home e Member Profile ¢ Membership Renewal @)

Membership Renewal Step 1 of 4

“our membership will soon expire. Use this screen to renew your membership by credit card or
prirt &n irvoice to mail with & check. Your current membership type is shown below. Please reviewy
it and make any necessary changes. Mote that some membership types may have eligibility
requirements wwhich you must meet in arder to 3|gn up using that type. Then click the "Mext" button
at the bottom of the page to continue to

mMembership Status

Mermbership Ty

{ Standard Membership: + |
With a standard memhership e

|nf0rmat|nn group). You'll also get a membership card
that will give you special discounts!

Expiration Date
Wieh Signup Date
Club Join Date
Last Renewal Date

Gi18i2010
ArBrz008
JTI2003
TIA,
Current Total 25.00

| cancel X |

&) Print This Page

Home | ContactUs |

Copyright @& 2009 - Al Rights Reserved | Terms of Use |

Powered By (::)m

Privacy

X Find: I:I & et 4 Previous & Highlishtall 7] Matchease

Done

i parkslopeparents. clubexpress. com S| i




OPTIONAL STEPS

8. Add the PSP Career Networking Group (IF you want

to join that new, separate group, description below)
AND/OR
9. Make a Donation to help cover for someone
receiving a Hardship Membership
10. CLICK NEXT

What the PSP Career Networking Group? This group will provide a supportive and active
networking community for parents interested in: networking, changing careers, looking for work,
going back to school, and offering employment or advice to other members.

J L TaIR IUpc rarcins R R = e R e e C e e o A

JOIN OUR COMMUNITY

Welcome, Hancy Hoine @ Member Profile @ Membership Reneswal @
o i
P Membership Renewal Step 2 of 4
This screen 1onal charges al i ome charges
== FAQ 0 change the default fee. Click the "Mext" button to continue to the he
== Contact Us ' ack" button to change information previousky entered.
+> Home  Additional Charge ltem Quantity Price | Total Price
»> Forums [1| PSF Career Netwarking MiA, 10.00
}| Donatian A | g
If you want to help out Pak Slope Parents and help offset I:I
the cost of sameone who may not be able to pay their full
membership fee™ Give an extra donation here.
Total Additional Charges §0.00

al § 25.00

| <4 Backl |Cam:e| b 4 |Herl [ 3 |

& Print This Page
Home | ContactUs | Copyright © 2009 - All Rights Reserved | Terms of Use | Privacy
Powered By () Clubxpress:




11. Read the PSP Guidelines and Click | Agree at the

bottom.

Welcome, Hancy
Logout Profile

Renew

FAQ

Contact Us

Home

Forums

JOIN OUR COMMUNITY

Home e

Membership Renewal Step 3 of 4

hember Profile & hMembership Renewsal @

Park Slope Parents is committed to building a community in which
members treat each other with respect, kindness and compassion. By joining
the PSP Community we ask that you read and support the following guidelines
for membership.

Guidelines for a Strong Community

-

Treat all the members of our community with kindness, humanity and
respect.

Take an extra minute to answer someone’s question or request,
Respect people’s time and energy. If you arrange to meet with people,
please show up, callfemail them to cancel, or follow up to explain if you
unavoidahbly miss the appointment and cannot tell them in time.

Be mindful of the diversity of race, age, ethnhicity and sexual arientation
that makes Brooklyn a wonderful place to live. Be respectful of those
wiho are different from you,

Use the list for personal, not business reasons, Follow specified
guidelines on promoting your business., Mass emailing to the list for
husiness purposes (spamming) and unsolicited emails to any subsets of
the group is forhidden,

Respect people's privacy. Forwarding group ar private messages to other
people, websites, or blogs, without their expressed approval, is not
allowed,

Guidelines for Posting Messages

Sign your posts, send summaries and “thank yous® to the list and
members.

Your messages should seek to ease someone's burden of parenting, not
add to their stress.

You should be willing to tell a person to their face what you are writing

to them (within the spirit of community, ina kind and respectful way).
The seamina_annnwmity of email should nnt he an ewcise for incivility

i
L

AL

ind: Mext W Previous &' Highlight al latch case
X Find & tlext P Highlight all  [T] Match

Done

| parkslopeparents.clubexpress.com (L
| i |

I AGREE




12. Review Total Charges
13. Click “Finish and Proceed to Payment”

By the way...
--You'll most likely see that you do NOT have an Address—You'll need to
change that in the steps that follow so you can get your membership card

T ot i

JOIN OUR COMMUNITY

Welcome, Nancy Home ¢ Member Profile e tembership Renewal @

Logout Profil
R:n:w = Membership Renewal Step 4 of 4

Thank you for your continued interest in Park Slope Parents. Please review the information below,
== FAQ and then click the "Finish and Proceed to Payment" button to process yvour reneweal and proceed to
== Contact Us the payment page.

“ou can also click "Back" to modify information previously entered, or "Cancel" to cancel your
== Home reneswal.
== Forums :

Persg formation
Member Mame Mancy Modermott
Address

U]
Telephone
Ernail Address nancy.mcdermott@iverizon.net
Membership Summary
Wembership Type Standard Membership
Membership Fee 25.00
Expiration Date BM 2010

Total Charge $ 25.00

(| & Finish and Proceed to Payment |

&} Print This Page

| | Backl |Cancel X|

Home | ContactUs | Copyright © 2009 - All Rights Reserved | Terms of Use | Privacy

Powered By (..j ClubExpress

*  Find: l:l v‘r Hext @ Previous & Highlight all [] Match case

Done parkslopeparents. clubexpress, com Q e




14. SELECT PAYMENT METHOD
(Credit or Check)
Once you select a choice the page will open up

(Note: it will be MUCH faster and easier if you can pay by credit card.
You'll see that there’s a little lock on the site showing you that the site
IS secure)

PAYING BY CHECK
If you pay by check and if we do not receive your paymen by
check by June 15™ your membership will expire.

[

e

T |

| e

%] ;QI_PSrkﬂﬂFéﬁérenEs : Members : 1 -1 of 1

J (:j Park slope Parents

JOIN OUR COMMUNITY

@

Welcome, Hanecy Home @ Make Payment

Logout Profile

Your renewal has been processed. Please use this page to pay anline, orto print an

Payment Due

invaice. Your renewal will he complete as soon as payment is received.

FAQ

Make Payment for Nancy Mcdermott (230)

Contact Us

The list below showes outstanding payments due. Use the checkboxes to select which payments

Home

you wish to make. Then, make a choice in the "Select Payment Methodd" dropdowen list. If you elect

Forums

to pay by credit card, enter the reguired information, and press the "Submit Payment” button. Please
allove a minute or 2o for your transaction to complete.

If you preder to pay by check, select the "Print Invoice and Send Check" option and press the button
with the same name. & printable version of the page will be dizplayed which includes instructions
an havy 1o make out your check and wwhere to mail i,

Flelds marked & reguive an entry.

Renew Membership &2:2009) e 2500 Pay$ 25.00

Membershin (Stahdard Membership) 23.00
Transachion Total: 2500

Total Selected For Payment $25.00

' en, select a payment

The refund policy is set by FSE muszt be directed

to Park Slope Parents - they canncrt be handled by ClubExpress.

|Suhm'rt Payment fl |Cance| x |

&5 Print This Page

Home | ContactUs | Copyright @ 20039 - Al Rights Reserved | Terms of Use | Privacy

Powered By (::)m




15. ENTER Credit Card, Address info, check box
16. Click SUBMIT PAYMENT

JOIN OUR COMMUNITY

e

Welcome, Hancy Home e Make Payment @
Logout Profile

Payment Due

Your reneweal has been processed. Please use this pade to pay online, or to print an
our renewal will be complete as soon as payment is received

== FAQ Make Payment for Nancy Mcdermott (230)

== Contact Us The list below shows outstanding payments due. Lse the checkbnxes to select which payments
== Home you wish to make. Then, make a choice inthe "Select Payment Method" dropdowen list, 1f you elect

to pay by credit card, enter the required informstion, and press the "Submit Peyment” button. Please
== Forums allowe & minute or 5o for your transaction to complete.

If you prefer to pay by check, select the "Print Invoice and Send Check” option and press the button
with the same name. & printable version of the page will ke displayed which includes instructions
on how to make out your check and whers to mail it.

Flelds marked @ roguire an entny.

Renew Membership razzo09) Dued 2500 Pay$ 25.00
Membershin (Standard Membershin) 25.00
Transaction Total: 25.00

Total Selected For Payment

Select Payment Method | Credit Card Processed On This Weh Site Ll']‘

Do you want us to retain your eredit card information on file? Oves @ Mo

If you choose No, you will need to re-enter it for each transaction. Credit card

infarmatian is fully encrypted when stored in our system.

Please note that for additonal security, the validation code is not stored - it must be entered each time you use
yaur card.

There is no credit ease specify the information below,

Do not enter spaces or dashes inthe card number

Expiration | < Select Month » | | < SelectYear » v| @

Marne an Card | | @

Walidation Code l:l @ How do | find this?

This is the address we have on file foryou. If itis not the billing address for this credit
card fwhere the monthly credit card staternent is mailed), please change it for this

transaction. Ifvou elect to have us retain your credit card info, this is the address which
will be saved.

Address |
N
EtateiProvince °
ahostaicase [ | e

UNITED STATES L": Show All Countries

VIFU ST YU .
When you pay by credit card, the charge on your credit card
statement will appear as "ClubExpress.com”.
If you have any questions, please contact your membership
director, or contact ClubExpress directly at
1-866-HLP-CLUB (457-2582).

[ By checking this box, horize ClubExpress.com to charge my credit card for
the items selected aho : on behalf of Park Slope Parents. Please be sure that
anyone ~views the credit card statement is aware of this.

() ustrpress

Refund Policy:
The refund policy iz set by Park Slope Parerts. If refunds are available, requests must be directed
to Park Slope Parerts - they cannot be handed by ClubExpress

Submit Payment




THANKS!

But WAIT! There's MORE!

We need to know:

---YOUR ADDRESS (so we can send you your
Membership Card)

Answers to the CLUB QUESTIONS
Yahoo! Groups related questions
N Kid Info
N Which Yahoo! Groups you want to be on (Main
List, Classifieds, or PSP Networking).
N Partner emails
N If you want a free subscription to Time Out New
York Kids

Here’'s How:



17. CLICK ON PROFILE

You're LOGGED IN—You see WELCOME ___ (your name).
CLICK the PROFILE LINK to review and edit your profile

information.

| LD MMM SIS DUEI SRR T L R AR L T |

(TR ey

[Bemember J [Ne_ver for This Site] [ Mok Mow ] B

@ Do you wankt Firefox to remember this password?

JO«N OUR COMMUNITY

WELCOME!!

NEED TO PAY YOUR MEMBERSHIP?
=+ FAQ

== Contact Us CLICK THE "RENEW" BUTTON IN RED IN THE TOP LEFT HAND CORNER.
_ YW also need your ADDRESS as well as email addresses far the Yahoo! Groups you want to
== Forums be part of as well as partner emails.

ADDING YOUR ADDRESS:

50 to the PROFILE link in the upper Hand Corner (under the
"Welcome " section.

Click on "Contact Info" (under PERSONAL INFO) to enter your
rmailing address for a membership card

| BUT WAIT, There's MORE.... ‘
ADDING EMAIL ADDRESSES and SPOUSE ADDRESSES

WE NEED TO KNOW WHICH YAHOO GROUPS YOU WANT TO
REMAIN PART OF!

f'a know how you have the choice to be on the Main List, the
Classifieds or both? We need to know which lists you want to
continue to be on. Sowe created an area for you to tell us that.

Click on "Club Questions" (under PERSONAL INFO) to
checkithange your email address for the email lists.

OH, and BY THE WAY....

WE WANT TO MEET YOU IN PERSON (or say Hi again)!

What: Tth Heaven Street Fair
When: June 21, 2004 {yep, Father's Day)
Where: 7th Ave and 4th Street

Dane | parkslopeparents. clubexpress.com (||



18. . CLICK ON CONTACT INFO TO ENTER ADDRESS

In the "Personal Info" area you will use two links:
"Contact Info" to enter your mailing address for a membership card

and
"Club Questions" to check/change your email address for the

emalil lists (and other info).

JOIN OUR COMMUNITY

Home e Member Prafie
e Pl Member Profile

Your Member Profile tracks the persongl information you ertered into the system. Click on the

=» FAQ

™ Cnn ia ct Us headings to review or update the infofnation shown, Changes are saved automatically,
»» Home Membership Sm%nant

== Forums o Tiwe: Standard Memifership Join Date! 2162009

=» Control Panel g::u;'j:rg - Laat Repswal: WA

Web Site
User Name | Password
Forurn General Preferences

Forurm Memberships
Finan storical Data Fhato Manager

Transaction History Photo Pages
PaymentiCredit History
Credit Card

Personal Info

Cantact Infa
Club Questions

User Manual
Download version 4.3 (1.8 MB - 124 pages - Updated 452872009
(FDF format - requires Acrobat viewear),

Eh Print This Page

Home | ContactUs | Copyright @ 2009 - All Rights Reserved | Terms of Use | Privacy

Powered By (_‘)m

| parkslopeparents. clubexpress.com (| it

[Done




19. CLICK ON CONTAC
20. ENTER ADDRESS
21. "Click 'Save' when d

T INFO

one.

CONTACT INFO: This is necessary to get your membership Card.

(NOTE: We would never sell your address or email address) to 3rd

party sources.

Home e tember Profile

Welcome, Susan

Logout Profile

Contact Information

JOIN OUR COMMUNITY

e Contact Infarmation 7))

== Contact Us lAppIIcaﬁan.

== FAQ | This pae allaws you to enter mare cortact informetion than was supplied in the Membership ‘

== Home
Mernber Number
Salutation

First Mame
Middle Initial
Last Name
Gender
Mickname

=» Forums
== Control Panel

Spouse First Mame
Spouse Last Name

| General Information

2

| Select
@ /A Required

@ A\ Required
@ remale OMale @

| |
|
|

| Primary Address
Address Line 1
Address Line 2

City

StateiProvince
ZipfPostal Code
Country

Home Phone

| @ A Reouired

@ A Required
e York ~
[fiz15 o
[UNITED STATES % Show All Countries

Other Contacts
Cell Phone
Fax

Email Address

Wehsite

Unched this box to stop receiving general information emails from vour club, Mote
that this setting does not affect discussion forum emails, or systen generated
emails such as renewal notices and transaction confirmation messages.

T3

Dane

~
| parkslopeparent's.dubexpress.com Q|4




22. CLICK ON CLUB QUESTIONS

JOIN OUR COMMUNITY

»» Cnntr_oI.Pa_n.a“I“

Welcome, Susan lj_gma 2 Member Profile "w
Logout Profile
Member Profile
== FAQ Your Member Profile tracks the personal information wou entered irta the system. Click on the
) headings to review or update the information shown, Changes are saved automatically,
== Contact Us
*» Home Membership Summary
== Forums Type: Standard Membership Join Date: 2116/2009

Status Achive Laat Repswal: WA
Exp, Date; 2152020

Personal Info Web Site
Cantact Infa User Name | Password
Club Questions Forurn General Preferences

Forum Memhberships
Financial/Historical Data Photo Manager

Transaction History Photo Pages
PaymentiCredit History
Credit Card

User Manual

Download version 4.3 (1.8 MB - 124 pages - Updated 4/2872009)
(PDF farrmat - requires Acrobat viewer),

Eh Print This Page

Home | ContactUs | Copyright @ 2009 - All Rights Reserved | Terms of Use | Privacy
Powered By (_‘)m

[Done

| parkslopeparents, clubexpress. com ﬂ|




23. FILL IN THE CLUB QUESTIONS / CLICK SAVE

CLUB QUESTIONS: Fill in your email address for each Yahoo group that you want to
participate in. Note that you can use a different address for the main list vs. classifieds, if
you like. If you leave an email address field blank, we will assume that you do not want to
be on that particular list (if you are on the list your membership will be deleted).

Done

e A

== FAQ This page lists the questions that you & =red when vl joined the arganization. t may also list

== Contact US additional questions that will help us ta pre ces to you, Reqguired questions are
Indicated by an asterizk

== Home

Are you a parent?

== Forums :
Yes

== Control Panel

How many children do you have?
| Selact

Fark Slope Parents is the go to
resource far parenting in Park Slope,
Braoklyn and the surrounding
Brvirans.

What is the maonthidayivear birth date (ogfiue ghonth) ofyaurfirst child (2.9, 07/212004)7

11412009

What is the monthidayivear birth dayf (or dffe month) ofyour second child (e.g.,

07521200457 {if applicable)

|

YOUR EMAIL ADDRESS (for TRe Mainlist)
Wi'hat email address do Gejve our PSP hain List email group messages? (LEAVE

BLANK ifyou deo notwantto be on this stPlease double-chedk for acouracy)

YOUR EMAIL ADDRESS (for The @lassiflieds List

Wihat email address do yvou want to uze to receive our PSP Classifieds List email group messages?
LEAVE BLANIK if wou do notwant to be on this list. (Flease double-ched for accuracy)

FARTHER LIST EMAIL (for The Main List)

What email address does your partnerzpouse want to use to receive our PSP Main List email group
=7 LEAVE BLANK if you do notwant to be on thiz list, (Fleaze double-chedi far acouracy)

amall us at

you want to uze to

RTHER EMAIL ADDRESS (for The Classifieds List)

hat email address does vour partnerspouse want to uze to receive our PSP Classifieds List email group
messagesT LEAVE BLANE if you do notwant to be on thiz list. (Flease double-chedifor acouracy)

IME QUT MNEW YORK KIDS

PSP members are ELIGIELE 1o receive a free subscription to Time Out Mew ok Kids (a $2.95 value),
(Flease make sure yvour mailing address iz complete as we will fonvard wour name and mailing address
with your permiszion)

Oro @ ves

Metwoking Group, please enterthe email address wou would like
to join this group later on in the process for an additional

to use forthat group he
|_B10fyearfee.) ! .
parkslopeparents.clubespress.cam |

addresses as well.
- A FREE subscription to Time Out New Yo
memberhsip - if you'd like to receive it, CHECK t

box.

for that group as well.
"Click 'Save' when done

- If a PARTNER wants to be on ehﬁr theXgain or classified PSP lists, fill in their email
Kids comes with your paid

- If you'd like to join the new PSP Career Networking Group, enter an email address




YAY!
YOU ARE DONE

THANK YOU For
supporting Park

Slope Parents!

Kx KKK

Park Slope Parents



